
‭Renewable Energy Transition Toolkit‬

‭Community Energy Coordinator (CEC) Job Description‬

‭Overview‬

‭The Community Energy Coordinator (CEC) plays a vital role in the initiative, working‬

‭directly within the community to support energy projects, promote sustainability, and act‬

‭as a bridge between the community and external partners.‬

‭The CEC will be instrumental in driving local energy initiatives, fostering community‬

‭engagement, and ensuring the success of various energy-related projects.‬

‭Position Title: Community Energy Coordinator (CEC)‬

‭Location: [Community]‬

‭Position Type: Part-Time / Full-Time (Depending on funding and community‬
‭preference)‬

‭Duration: 2 Years (with the possibility of extension based on project needs and‬
‭funding availability)‬

‭Salary: $__,___ per year‬

‭Reports To: Community Liaison or Specific Role‬



‭Key Responsibilities‬

‭Community Engagement and Outreach‬

‭●‬ ‭Facilitate communication between the community, I-AIRE team, and external‬

‭stakeholders.‬

‭●‬ ‭Organize and lead community meetings, workshops, and events related to‬

‭energy projects.‬

‭●‬ ‭Act as a primary point of contact for community members regarding energy‬

‭initiatives.‬

‭●‬ ‭Promote awareness and participation in energy programs, including renewable‬

‭energy, energy efficiency, and conservation efforts.‬

‭Project Coordination and Support‬

‭●‬ ‭Assist in the planning, implementation, and monitoring of energy projects within‬

‭the community.‬

‭●‬ ‭Coordinate with local utilities and other relevant organizations to collect and‬

‭analyze energy usage data.‬

‭●‬ ‭Work closely with community liaisons and other stakeholders to ensure projects‬

‭align with community needs and goals.‬

‭●‬ ‭Prepare reports, presentations, and other materials to keep the community‬

‭informed about project progress.‬

‭Partnerships and Funding‬

‭●‬ ‭Collaborate with Indigenous Clean Energy (ICE) and other partners to secure‬

‭additional funding and resources for energy initiatives.‬

‭●‬ ‭Support the community in applying for and managing grants related to energy‬

‭projects.‬
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‭●‬ ‭Build and maintain relationships with local, regional, and national organizations‬

‭involved in energy capacity building.‬

‭Training and Professional Development‬

‭●‬ ‭Participate in training programs provided by ICE, including Catalyst 20/20 (for‬

‭candidates over 30) and Generation Power (for candidates under 30).‬

‭●‬ ‭Continuously develop knowledge and skills related to energy management,‬

‭community engagement, and project coordination.‬

‭●‬ ‭Engage in job shadowing opportunities and regular meetings to gain hands-on‬

‭experience and guidance‬

‭Administrative Duties‬

‭●‬ ‭Maintain accurate records of meetings, project activities, community feedback.‬

‭●‬ ‭Assist with administrative tasks, such as scheduling meetings, managing‬

‭budgets, and preparing documentation.‬

‭●‬ ‭Ensure compliance with all relevant energy project regulations and guidelines.‬

‭Qualifications‬

‭●‬ ‭Education:‬‭A high school diploma or equivalent is‬‭required. Post-secondary‬

‭education in a related field (e.g., environmental studies, energy management,‬

‭community development) is an asset.‬

‭●‬ ‭Experience:‬‭Prior experience in community engagement,‬‭project management,‬

‭or energy-related fields is preferred. Experience working with Indigenous‬

‭communities is highly valued.‬

‭●‬ ‭Skills:‬

‭○‬ ‭Strong communication and interpersonal skills.‬

‭○‬ ‭Ability to work independently and as part of a team.‬

‭○‬ ‭Organizational skills with attention to detail.‬
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‭○‬ ‭Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint) and other‬

‭relevant software.‬

‭○‬ ‭Ability to manage multiple tasks and meet deadlines.‬

‭●‬ ‭Personal Attributes:‬
‭○‬ ‭A commitment to community empowerment and sustainability.‬

‭○‬ ‭Culturally sensitive and respectful of Indigenous traditions and values.‬

‭○‬ ‭Innovative and proactive in problem-solving.‬

‭○‬ ‭Willingness to learn and adapt to new challenges.‬

‭Working Conditions‬

‭●‬ ‭The CEC will primarily work within the community, with occasional travel to attend‬

‭training sessions, conferences, or meetings with external partners.‬

‭●‬ ‭The role may require working flexible hours, including evenings and weekends,‬

‭to accommodate community events and meetings.‬

‭●‬ ‭The position offers an opportunity to make a meaningful impact on the‬

‭community’s energy future and to develop a career in the energy and‬

‭sustainability sector.‬

‭Application Process‬

‭Interested candidates are encouraged to submit their resume, cover letter, and‬

‭references to [Contact Information] by [Application Deadline]. Please include‬

‭"Community Energy Coordinator Application" in the subject line.‬

‭For more information about the position please contact [Name and Contact‬

‭Information of Community Liaison].‬
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